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OFFICIAL 

CBS Lodgement webpage instructions

1. Access VGCCC Portal login page and click “CBS online lodgement system” 

 
2. Log in the CBS lodgement webpage by using the username and password that were provided by the VGCCC. 
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3. Once you log in*, check the Name of Approved Venue, Address, Venue Operator, Licence Number, and Financial Year End if they are 

correct. 

*The system will ask you to change your password at first login for that financial year. 

If you cannot see the outstanding CBS after the successful login, please try log out first and log in back after 5 to 10 minutes. 
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4. Enter your CBS claims. Please note that Non-Gaming Revenue proportion % and $ amount under Class B section is mandatory fields if 

you submit any Class B claim. 
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5. Click ‘Complete Schedule’ in the Summary page to enter your claim.  

 
 

6. Enter your claim and provide details of your claim where applicable. Click ‘Complete. Return Balance to CBS’ to return to the previous 

Summary page. 
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7. Class B claims will require you to enter detail Description (example: Utilities) and Original Cost (example: 20000). The claims will be 

automatically calculated based on the non-gaming revenue proportion % entered. Then, click ‘Add/Update Entry’ to reflect your entry. 

Click ‘Complete. Return Balance to CBS’ to return to the Summary page. 

* If you see minor variance due to the rounding and wish to amend, please overwrite the ‘Amount’ field. 

 

  



 
 
 
 
 

 6 

OFFICIAL 

8. Fill out the Lodgement certification and Declaration section. 

 
 

9. Ensure to attach your auditor’s report. If the auditor’s report is not attached, the system cannot accept your CBS submission. Your 

auditor must address to the Victorian Gambling and Casino Control Commission in the Auditor’s report. 

 

10. Click ‘View Completed Statement prior to Submission’ to review your CBS claims before submission. 
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11. Click ‘Submit’ after reviewing your CBS claims. 

 
 

12. You will see a ‘Lodgement Confirmation’ screen. Please ensure to save a copy of this screen for your proof of CBS submission. 

 


